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“Cleanup and Housekeeping your Mac & IOS Device”  
- Remove old files, recover lost space, remove Trash and left over Apps.



Agenda

●           Identify topics to discuss in later meetings  
●                  Overview of todays Presentation  

●                 Apple Housekeeping Presentation  

●             Tea and Coffee break (about 3.00 pm?)  

●                         Questions and Problems



Apple Housekeeping Overview

“Cleanup and Housekeeping  
your Mac & IOS Device”  

-   How to Remove old files, recover lost space, remove Trash and left over Apps. 

-   There are several Apps which can be used to Cleanup and remove Trash etc. 


-   E.g. CCleaner for Mac, CleanMyMac,Monolingual,  



Apple Housekeeping Overview

1. Tidy up your desktop

2. Tidy Up your Downloads 

3.Remove old Apps 

4.Remove unwanted Image Files (.dmg) 

5.Removed deleted files and fragments 

6.Remove / relocate unwanted .jpg, .mov. avi etc.



Apple Housekeeping
1. Delete unnecessary desktop files
Speed up your Mac by removing files from the Desktop  


A family member owns a Mac, and he was complaining it was getting slow - 

especially the Desktop. He had a lot of files on the Desktop, but none of 

them were visible on the Desktop itself, but only in a Finder window 

displaying the contents of the Desktop. The Desktop only showed two 

icons: the main hard disk, and a Time Machine hard disk. The Desktop 

itself was very slow, and often displayed a beachball.  


However, when I looked in the Desktop folder, there were more than 2,700 

image files. When I removed the image files from the Desktop folder, 

everything went back to normal.  


NOTE Icons can be “hidden” but still exist 
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2. Delete unnecessary disk images
For most people, the Downloads folder is a dumping ground where files pile 

up in forgotten heaps. Go to the Downloads folder in the Finder and type 

disk image into the search box. Select Disk Image under the Kinds header. 

Now, delete all of those downloaded DMG files that are just taking up space.
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3. Empty out space-hogging Mail Downloads
I get quite a few attachments via email—PDFs, ePub ebooks, Word documents, images. 

 Most of the time I save those files to my desktop or my Downloads folder, but on occasion I make 

the mistake of double-clicking a file. When you do that, the document saves itself to your Mail 

Downloads folder, hidden away in your Library file. Double-click enough files, and that folder can 

balloon in size. That’s why I make sure to check it and empty it every year or so. 

The easiest way I find to do this is to use Spotlight—press Command-Space to see a search field 

appear—and then type Mail Downloads. Click the Top Hit, which should be the Mail Downloads 

Data folder. If this isn’t working for you, try getting to it the long way. In the Finder, select Go > Go to 

Folder. Type ~/Library/Containers/com.apple.mail/Data/Library/Mail Downloads in 

the text field. 



Apple Housekeeping
4. Keep a clean cache
We’ve all heard “Empty your cache” as a Web browser troubleshooting tip. As it turns out, a Mac stores 

lots of information—not just browser-related details—in files called caches, allowing quick access to that  
data and reducing the need to fetch it from the original source again. Unfortunately, that information can 

sometimes become corrupted, or otherwise problematic—for example, you might end up looking at old 

data instead of the most current version of a website, or you may notice that a file’s icon doesn’t look 

quite right in the Finder. 


Although you can manually go in and find some of OS X’s most commonly used cache directories (~/
Library/Caches is a good place to start), plenty of tools will handle this job for you. Cocktail, from 

Maintain, is among the longest-running and best of these. Not only can it clear your caches, but it can also 

perform assorted other maintenance tasks, such as deleting your browser’s cookies,



Apple Housekeeping
5. Purge unwanted apps
I regularly try new apps and then delete them. For the most part, you can drag an app from 

the Applications folder to the Trash, but often an app creates folders and files outside of the 

app package and in various locations on the drive, which makes those files and folders 

difficult to find and toss out. For this reason, I use App Cleaner a free utility AppCleaner is a 

small application which allows you to thoroughly uninstall unwanted apps. 


Installing an application distributes many files throughout your System using space of your 

Hard Drive unnecessarily. AppCleaner finds all these small files and safely deletes them. 


Simply drop an application onto the AppCleaner window. It will find for the related files and 

you can delete them by clicking the delete button.



Apple Housekeeping
Delete unused Languages (increases overall speed, too)
Every downloaded app, and any of OS X default apps, has support for many languages. But the language 

files take up space too. Solution here is to remove all but the languages you use. Always keep English at the 

very least. 

There are special tools to automatically delete specific language files from within all apps. Use Monolingual 

app for the job. But be careful NOT to delete the languages you actually use! Otherwise, you are at risk of 

malfunctioning operating system! 


Monolingual  
Monolingual is a program for removing unnecessary language resources from OS X, in order to reclaim 

several hundred megabytes of disk space. It requires a 64-bit capable Intel-based Mac and at least OS X 

10.10.3 (Yosemite). It is compatible with OS X 10.11 (El Capitan). 

I don't know about you, but I use my computer in only one (human) language — English. And I'm willing to 

bet that you do too, albeit perhaps not English. So why do you have a bunch of localization files for the 

operating system filling up your hard drive? Enter Monolingual — a handy utility for reclaiming your space for 

more useful things… like international mp3 files, email or whatever you like. 



Apple Housekeeping Overview
How to free up storage space on your Mac
macOS Sierra and later can save space by storing your content in the cloud. 
And new tools make it easy to find and remove large or unneeded files.

Optimised Storage in macOS Sierra and later can save space by storing your content in the cloud and 
making it available on demand. When storage space is needed, files, photos, movies, email 
attachments, and other files that you seldom use are stored in the cloud automatically. Each file stays 
right where you last saved it, and downloads when you open it. Files that you’ve used recently remain 
on your Mac, along with Optimised versions of your photos.
If you haven't yet upgraded to macOS Sierra or later, learn about other ways to free up storage space.

To begin, choose About This Mac from the Apple menu , then click Storage. You'll see an overview of 
your free space and the space used by different categories of files, including apps, documents, and 
photos: 

https://support.apple.com/kb/HT201260


Apple Housekeeping Overview
Click the Manage button to see the following recommendations for optimizing your storage. 
(The Manage button is available only in macOS Sierra or later.) You'll see fewer options if 
some recommendations are already turned on.
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Store in iCloud
Click the Store in iCloud button, then choose from these options:

• Desktop and Documents. Store all files from these two locations in iCloud Drive. When storage 
space is needed, only the files you recently opened are kept on your Mac, so that you can easily 
work offline. Files stored only in the cloud show a download icon , which you can double-click to 
download the original file. Learn more about this feature.

• Photos. Store all original, full-resolution photos and videos in iCloud Photos. When storage space 
is needed, only space-saving (Optimised) versions of photos are kept on your Mac. To download 
the original photo or video, just open it.

• Messages. Store all messages and attachments in iCloud. When storage space is needed, only 
the messages and attachments you recently opened are kept on your Mac. Learn more about 
Messages in iCloud.

Storing files in iCloud uses the storage space in your iCloud storage plan. If you reach or exceed your 
iCloud storage limit, you can either buy more iCloud storage or make more iCloud storage available. 
iCloud storage starts at 50GB for £0.79 a month, and you can purchase additional storage directly 
from your Apple device. 
50GB: £0.79
200GB: £2.49
2TB: £6.99

https://support.apple.com/kb/HT206170
https://support.apple.com/kb/HT206985
https://support.apple.com/kb/HT204264
https://support.apple.com/kb/HT208532
https://support.apple.com/kb/HT208532
https://support.apple.com/kb/HT201318
https://support.apple.com/kb/HT204247
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Optimise Storage
Click the Optimise button, then choose from these options. 

• Automatically remove watched iTunes movies and TV shows. When storage space is needed, iTunes 
movies or TV shows that you already watched are removed from your Mac. Click the download icon  next 
to a movie or TV show to download it again.

• Download only recent attachments. Mail automatically downloads only the attachments that you recently 
received. You can manually download any attachments at any time by opening the email or attachment, or 
saving the attachment to your Mac. 

• Don't automatically download attachments. Mail downloads an attachment only when you open the email 
or attachment, or save the attachment to your Mac.

Optimising storage for movies, TV shows, and email attachments doesn't require iCloud storage space.

Empty Trash Automatically
Empty Trash Automatically permanently deletes files that have been in the Trash for more than 30 days.

https://support.apple.com/kb/HT206170
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Reduce Clutter
Reduce Clutter helps identify large files and files you might no longer need. Click the Review Files button, 
then choose any of the file categories in the sidebar, such as Applications, Documents, GarageBand, iOS 
Files, iTunes, or Trash.
Some categories allow you delete files directly. (If you purchased the file from the Mac App Store, iBooks 
Store, or iTunes Store, you might be able to download it again.) Other categories show the total storage 
space used by the files in each app. You can then open the app and decide whether to delete files from 
within it.

https://support.apple.com/kb/HT201272
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Where to find the settings for each feature
Store in iCloud:

• Choose Apple menu  > System Preferences, click iCloud, then click the Options button next to iCloud Drive. 
Store in iCloud turns on the Desktop & Documents Folders and Optimise Mac Storage settings. To turn off 
iCloud Drive entirely, deselect iCloud Drive.

• In Photos, choose Photos > Preferences, then click iCloud. Store in iCloud selects iCloud Photos and Optimise 
Mac Storage.

• In Messages, choose Messages > Preferences, then click iMessage. Store in iCloud selects Enable Messages 
in iCloud.

Optimise Storage:
• In iTunes, choose iTunes > Preferences, then click Advanced. Optimise Storage selects “Automatically delete 

watched movies and TV shows.”
• In Mail, choose Mail > Preferences, then click Accounts. In the Account Information section of your email 

account, Optimise Storage sets the Download Attachments pop-up menu to either Recent or None.
Empty Trash Automatically: From the Finder, choose Finder > Preferences, then click Advanced. Empty Trash 
Automatically selects “Remove items from the Trash after 30 days.”

https://support.apple.com/kb/HT204264
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FREE CCleaner?
CCleaner is a small, FREE, effective utility for computers running Mac OSX Or Microsoft Windows that cleans out the 'junk' that 
accumulates over time: temporary files, broken shortcuts, and other problems.
CCleaner protects your privacy. It cleans your browsing history and temporary internet files, allowing you to be a more confident Internet 
user and less susceptible to identity theft.
CCleaner can clean unneeded files from various programs saving you hard disk space, remove unneeded entries in the Registry, help 
you uninstall software and select which programs start .

https://www.ccleaner.com/docs/ccleaner/using-ccleaner/uninstalling-programs/
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CCleaner - What can you use it for?
From its name, you can guess that CCleaner is used to clean up your system. In fact, the first 'C' in CCleaner 
stands for the 'crap' that it can clean out. It has other uses too:

• Privacy: Delete passwords, Internet files, configuration files, and remove System Restore points from a 
shared PC.

• Security: Clean out files from a PC you're giving away or selling. You can also wipe free space so the 
remnants of any files you deleted previously will be erased forever.

• Speed: Speed up your computer by removing unneeded files. Speed up boot times by reducing the 
number of programs that start with Windows.

• Stability: Enable Windows to run more smoothly with a clean Registry.
• Space: Free up hard drive space by deleting unnecessary files. Detect and remove duplicate files that 

clutter up your PC.
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To clean your PC:
1. In CCleaner, click the Cleaner icon.
2. Choose the features you want to clean by selecting their check boxes (you can clean everything under Firefox, for example, by 

selecting the check box next to the heading). When you select or clear certain options, warning text will appear. Read the text and 
click OK to dismiss the dialog box. For more information, see this section.

3. Click the Applications tab. The programs listed on this tab will depend on the software you have installed on the system.
4. Choose the applications or features you want to clean. For more information, see this topic.
5. Click the Analyse button. CCleaner acnalyzes the files and Registry keys belonging to the Windows features and applications you 

have selected. This may take some time.
6. Once the analysis is complete, you can review which files will be deleted in the text window. To save the list of items to be deleted, 

right-click in the text window and then click Save to text file... To clean an item right from the analysis list, right-click the item and 
then click Clean.

7. Click Run Cleaner. You are warned that CCleaner is about to permanently remove files from the system. Click OK to proceed.
8. When the cleaning is complete, CCleaner displays a report of deleted files in the text window. To save the list, right-click in the text 

window and then click Save to text file...

CCleaner	can	clean	unneeded	files,	settings,	and	Registry	entries	for	Web	browsers	and	
many	installed	applications	on	your	system,	as	well	as	Windows	features.	

https://www.ccleaner.com/docs/ccleaner/ccleaner-rules/windows-tab/
https://www.ccleaner.com/docs/ccleaner/ccleaner-rules/applications-tab/
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CCleaner - The Tools section contains three features for advanced users:
Uninstall
Whilst windows includes a Control Panel program to remove installed programs. There's no feature to edit or 
remove these entries.
Startup
Most computers have many programs that run when Windows starts. It's often very difficult to remove these 
and prevent that from happening. This tool list the programs and allows you to remove them.
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About	CleanMyMac	3	
CleanMyMac	3	is	a	next	evolutionary	step	of	a	cleaning	app	chosen	by	millions	of	Mac	users.	Beautifully	designed,	
it	has	become	far	more	than	just	a	cleaning	utility.	Not	only	CleanMyMac	removes	gigabytes	of	junk	but	also	
monitors	and	optimises	Mac's	performance	and	health.	
New	cleaning	modules	provide	advanced	options	for	accurate	reclaim	of	your	disk	space	while	a	set	of	diverse	
utilities	manages	issues	with	Mac’s	health,	monitoring,	system	maintenance,	private	data,	uninstallation	of	apps,	
and	many	more	

CleanMyMac 3 Activation 
Activation is a simple procedure that unlocks a full version of CleanMyMac 3 and grants you unlimited access to all advanced cleaning and 
utility modules. To complete the activation, you need to purchase a CleanMyMac 3 license and enter its unique activation number in the 
License Activation dialog. 

A trial version of CleanMyMac 3 has some limitations, but its free features still can be rather helpful to you: 

Free trial features 

NOTE 

Limitations of the trial version 

Cleaning modules: Removes no more than 500 MB of unneeded items across all cleaning modules (including Move to Folder operations). 

Utilities modules: Provides only basic utilities functionality and runs a limited number of scripts. 

Alternative	Cleanup	Apps	-	CleanMyMac	3
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Starting	Cleaning	Modules
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While	scanning	your	Mac,	CleanMyMac	3	selects	only	those	files	that	are	absolutely	safe	for	removal:	
unneeded,	outdated	or	broken	files	that	were	created	automatically.	This	approach	is	called	Smart	
Selection.	After	completion	of	a	full	scan,	you	see	this	screen:
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Maintenance	scripts
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Using	CleanMyMac	Utilities	
CleanMyMac	3	provides	tools	that	improve	your	Mac's	performance,	uninstall	apps	
correctly,	care	about	keeping	your	privacy,	and	many	more.
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Checking	Mac's	Statuses	on	the	Dashboard	
CleanMyMac's	Dashboard	shows	state	infographics	of	your	Mac	in	real	time	and	provides	
the	RAM	cleanup	feature.	You	can	reach	it	from	any	module.


