
Dacorum u3a
Coordinator’s Checklist
We plan to restart groups as quickly as possible, commensurate with the safety of all 
members and their individual feelings that it is safe to attend groups.

Outside groups will be the first to restart as government Covid-19 restrictions are lifted. 
There are four things to be taken into consideration.

1. Government requirements: we can only go as fast as restrictions are lifted.

2. Individual safety: Each person must themselves decide whether any activity is 
safe enough for them.

3. Group safety: Each coordinator must take steps to ensure that each group can 
operate reasonably safely.

4. New rules covering group costs: Generally, they do not apply to external groups.

Government Requirements
All Covid-19 lockdown restrictions must be observed.

Individual Safety
Each person must consider whether it is safe to attend any meeting. Questions for them 
to ask are:

1. Am I observing current government guide lines?

2. Am I free of Covid-19, so far as I know?

3. Have I received one or more vaccinations?

4. Do I belong to a particularly vulnerable medical or other group?

5. Will I be able to maintain social distancing and wear a mask if appropriate?

6. Will I put anyone else in my household at risk?

7. Does the coordinator have contact details for my nearest and dearest in case of 
an accident, and for NHS Track and Trace?

Everyone for whom the answers are satisfactory should be safe to attend a meeting. 
This is a personal judgement and decision for each individual. They will be asked by the 
coordinator for a signature to acknowledge that they have considered the above.

Group Safety
Coordinators are responsible for the overall safety of a group. The best defence against 
unplanned mishaps is to have a plan. Record the outcome of your considerations 
below prior to the activity and share with the participants so they can complete their 
personal checklist in line with the information in your checklist.
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Group: Date:

1. Consider the current Government and Public Health advice in relation to your 
location and the feasibility of carrying out this activity safely, adhering to present 
social distancing requirements and permissible indoor and outdoor group sizes.
Notes.

2. Consider whether your activity involves the sharing of any equipment or shared 
spaces, and if so, make suitable arrangements to have antiviral cleaning 
products available. 
Notes.

3. Advise all wishing to take part that they should allow group leaders to take a 
register with contact details of participants to share with NHS Contact and Trace 
service if required.
Notes.

4. Where necessary, inspect the area prior to starting the activity to ensure 
adequate social distancing can be maintained throughout and to remove or 
avoid any hazards.
Notes.

5. Ensure travel arrangements meet the necessary requirements.
Notes.

6. Consider the general hazards related to this type of activity and the impact 
accommodating Covid-19 requirements may have on the way it is organised.
Notes.

Coordinator signature and date.

April 12th 2021


	Coordinator’s Checklist
	Government Requirements
	Individual Safety
	Group Safety

