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Agenda

 General discussion
 Open forum
 Presentation
 Tea and Coffee break (about 3.00 

pm?)
 Presentation
 Review of meeting



  

Thunderbird Address Lists

The latest release of Thunderbird (102.3.0) has a 
completely different way to create, change and 
use Address Books.

This presentation looks at how to use Address 
books and Address Lists in Thunderbird.

As Thunderbird works only with ‘real’ addresses, 
in the examples, to abide by GDPR, the names 
have and addresses have been redacted.



  

Mailing or Address

There are 2 different lists of addresses in 
Thunderbird:

– Address Book – this is a list of named addresses. 
The intended use of this is to hold it the 
information for Thunderbird

– Mailing List – this is a list of named addresses. 
The main use of this is to allow the user to send 
emails to multiple addresses in one go

However an address book can be used for in the 
same way for sending emails.

An address list can hold multiple mailing lists



  

Showing an Address Book

To Show the current 
address lists, select 
the ‘Tools’ menu 
option ‘Address Book’

On the left will be a list 
of the Address Books 
and Lists. Any Mailing 
lists which are listed 
inset from their 
Address Book



  

Add a new Address Book

One of the buttons at the top (under the menu) is 
“New Address Book” this will expose a new box 
for naming the New Address Book.

The new book will be added to the list in 
alphabetical order. It will start empty.



  

Add a new Address List
One of the buttons at the top 

(under the menu) is “New 
List”

This show a new form which 
allows selection of Th 
Address Book which will 
‘hold’ the new list

It also allows a the user to set 
the name of the Address List

There is also provision for 
setting the addresses ins the 
list. See later for details



  

Copying an existing entry to a book

To add an existing address into another book. 
Select the book where the entry can be found 
e.g. All Address Books, Personal , Collected 
Addresses etc.

Find the entry

Make sure that the entry is highlighted. While the 
entry can then be dragged to another list.

If the ‘cntl’ key is held down while dragging, the 
entry will be Copied otherwise the entry will be 
Moved



  

Maintaining a book
An entry in an address book or list may be deleted by 

pressing the ‘delete’ key once the entry has been 
highlighted.

Clicking on the entry will show a form with various 
options (the content varies with what is in the entry:



  

Edit entry form

The edit button will show a form where the 
information held in the system nay be changed. 
This is directly equivalent to changing the 
address entry in the previous release of 
Thunderbird.

There is also the option to cancel the update or 
delete the entry



  

Edit entry form



  

Adding to an existing list

There is a separate form for this shown when an 
Address List is Right clicked (or the ‘…’) is 
clicked and ‘Properties’ is selected:

 This form is almost identical 
to the previous  one.

The list of contacts is shown 
with a null (blank). A new 
address can be entered in 
this blank.

An entry can be deleted by 
clicking and the delete key. 



  

Including Address Books or Lists

This is the biggest obvious difference from the 
previous release.

If an Address Book or list is entered into the ‘To:’, 
‘Cc:’ or ‘Bcc:’ it will no longer include the 
addresses from that list.

The Address Book itself is not used directly but 
there is a new ‘Contacts’ panel.



  

Contacts Panel
 This is only available while 

writing an email and can be 
shown by F9 or  This is only 
available while writing an 
email and can be shown by 
F9 (or View-Contacts 
sidebar).

The list of contacts will reflect 
the book that was selected. 
It is not clear how to select a 
mailing list rather than an 
address book. I actually 
define my lists as books! 

Close 
Contacts

Select 
Book

Close 
Contacts

Show name 
or email

List of 
Contacts

Where to 
put the 
contacts



  

Contacts Panel 2

Select the Book that you want to use. Select the 
contacts from the list and click on where you 
want to include them.

At least one contact must be selected before the 
destination buttons can be used.

To select multiple contacts, the normal selection 
methods can be used:

 i.e. select the first and then hold down the shift 
and select the last; hold down cntl to select or 
unselect a contact.



  

Contacts Panel 3

The process can be performed multiple times and 
can put the contacts into more than one 
destination.

The contacts are shown in the destinations and 
can be augmented or reduced as necessary.

This process makes it more obvious where ‘Bcc’ 
is being used as a positive selection has to be 
made.



  

Contacts Panel 4

As it is not clear how to use the mailing lists. 
Multiple actions appear to allow access however 
such actions seem unnecessary so, I suggest 
that they are set up a Address Books. I can see 
no real disadvantages of working in this way.

Once the issue has been investigated I can 
update this presentation and we can start use 
Mailing Lists for their reason for existing!



  

Summary

        
The new address 

facilities are different but 
in some ways better
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